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City of Gardiner
Department of Planning & Development

Code Enforcement Office
6 Church Street

Gardiner, Maine 04345

Dimensional Standards Variance Application

The Code Enforcement Officer will inform you on a notification form that a Dimensional Standards
Variance is required and will issue a Dimensional Standards Variance Application and a list of the
abutters.

It is the responsibility of the property owner or applicant to complete this form in its entirety and as
precisely as possible.  The application must be completed in ink or typed.  In order to be heard by the
Gardiner Board of Appeals, all materials associated with the variance must be submitted at least fourteen
(14) weekdays prior to the scheduled public hearing date.  The following materials must be submitted in
support of the Dimensional Standards Variance Application:

1.) Property owner or applicant shall notify, by certified mail return receipt, all property owners
of record within 100 feet of the subject property if the subject property is zoned Residential
or Central Business and 200 feet of the subject property within all other zoning districts.
Notification letters shall be mailed at least 14 days prior to the scheduled public hearing.
The property owner or applicant must attach notification proof (i.e., return receipts, certified
mail receipts).

2.) Property owner or applicant shall place a legal advertisement in the legal ad section of the
Kennebec Journal at least 14 days prior to the public hearing date.  The property owner or
applicant shall attach proof of the legal advertisement.

3.) A copy of the deed to the property, which may be obtained at City Hall or at the Kennebec
County Registry of Deeds, 1 Weston Court, Augusta, Maine.

4.) A plot plan representing existing structures/buildings and proposed structures/buildings
with measurements to all property lines and the road centerline.

5.) If the variance is associated with height, provide an elevation drawing representing the
proposed height.

6.) A photocopy of the City Tax Map representing the subject parcel and abutting property
locations (may be obtained in the Code Enforcement/Assessing Office.)

7.) A completed Dimensional Standards Variance Application.
8.) All other evidence or exhibits.
9.) The property owner or applicant must provide the Code Enforcement Officer with ten (10)

copies of the Dimensional Standards Variance Application and other applicable documents.

A Variance secured under the provisions of the Gardiner Land Use Ordinance must be recorded in the
Kennebec County Registry of Deeds within 90 days of the date of final written approval of the variance
or the variance is void.  The date of final written approval shall be the date stated on the final written
approval document.  A final written approval document is prepared by the Board of Appeals Chairman
and the Code Enforcement Office after the public hearing date granting the variance.  The variance is not
valid until recorded.

A Variance secured under the provisions of the Gardiner Land Use Ordinance shall expire if work or
change is not commenced within 1 year and or substantially completed within 2 years.
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City of Gardiner
Variance Notification Form

Date: _______________________

Name:_______________________

Mailing Address:_______________
____________________________
____________________________

Dear________________________:

A Variance is required to______________________________________________________________

City Ordinance Reference:_____________________________________________________________

Type of Variance:____________________________________________________________________

The Gardiner Board of Appeals will hold a Public Hearing on_______________________ in the City
Hall Council Chamber at__________________.
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Abutter Notification Letter
(This form may be duplicated and used for abutter notification)

Date:________________ Applicant Name:___________________________
Mailing Address:____________________________
_________________________________________
Property Address:___________________________
_________________________________________

Abutter Name: _______________________
Mailing Address: ______________________
____________________________________
____________________________________

The City of Gardiner Board of Appeals will hold a Public Hearing on ____________________________

at ____________ PM in the Gardiner City Hall Council Chambers for the purpose of receiving oral and

written comments concerning a variance application from_____________________________________

Proposal Description: ________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Property Location: __________________________________________Map_________Lot_________

Signature:_________________________________________________Date:_____________________
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City of Gardiner
Notice of Public Hearing

(Sample Ad For The Kennebec Journal)

The City of Gardiner Board of Appeals will hold a Public Hearing on __________________________at

___________ P.M. in the City Hall Council Chambers for the purpose of receiving oral and written

comments concerning a variance application from __________________________________(Applicant)

of _____________________________________.

Proposal Description: ________________________________________________________________

__________________________________________________________________________________

Property Location: __________________________________________Map_________Lot_________

Ordinance Reference: ________________________________________________________________

Signature: ___________________________________________           Date:_____________________

The legal advertisement must be published in the Kennebec Journal not less than 14 days before
the date of the Public Hearing.  Note that the Kennebec Journal requires that ads be arranged
several days prior to publication.   Legal Advertisement payment is the responsibility of the
property owner or applicant.
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City of Gardiner
Dimensional Standards Variance Application

-OFFICE USE ONLY-

Variance Application No:_________________ Submittal Deadline:__________________
Submittal Date:_________________________ Meeting Date:_______________________
Action:________________________________ Public Hearing Date:_________________

1. Applicant:
Name:_______________________________________________ Phone:_______________
Address:______________________________________________________________________

2. Property Owner:
Name:_______________________________________________ Phone:_______________
Address:______________________________________________________________________

3. The property is located at:___________________________________________________________
4. The property has a road frontage of ______feet and a depth of ______feet and consists

of ______________________acres/square feet.
5. The property is owned by ______________________________ as evidence

by deed recorded in deed Book Number _________ Page _________ Dated _______________
6. Property information:

Zoning District:___________________ Map:_________ Lot:________
Existing use of property:________________________________________________________

7. Abutting Property Use:
North:__________________________ South:___________________________
East:___________________________ West:____________________________

8. Describe the variance in terms of distance/height/lot coverage/lot area/frontage and type (for
example: A seven and one-half foot (7.5’) rear yard (northern property boundary line) setback variance
for a detached 24’ x 24’ two car garage):________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
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_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

9. List the specific reason(s) why the variance is being sought in terms of: Narrowness, shallowness, size
or shape of property; Existing building encroachment; Topographic conditions or other property
conditions; Use or development of abutting property: _____________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

10. Additional Comments: _____________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
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Dimensional Standards Variance

Justification of Variance:   In order for a Dimensional Standards Variance to be granted, the apellant
must demonstrate to the Board of Appeals that strict application of the ordinance to the petitioner and
the petitioner’s property would create a practical difficulty.  There are six conditions that must be met
before the Board of Appeals can find that a practical difficulty exists.  Please provide detailed answers to
each of the conditions listed below.

A. The need for a variance is due to the unique circumstances of the property and not the general
condition of the neighborhood.  ____________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

B. The granting of a variance will not produce an undesirable change in the character of the
neighborhood and will not unreasonably detrimentally affect the use or market value of
abutting properties.  _____________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

C. The practical difficulty is not the result of action taken by the petitioner or prior property
owner.  ________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

D. No other feasible alternative to a variance is available to the petitioner.  ___________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

E. The granting of the variance will not unreasonably adversely affect the natural environment.
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________

F. The property is not located in whole or in part within the shoreland area as described in Title
38, Section 435 of the Maine State Statutes.___________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
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Abutting Property Owner List

The following list represents the names, addresses and map/lot numbers of property owners abutting the
property for which the variance is being sought.  Abutting property includes all property owners of record
within 100 feet of the subject property if the subject property is zoned Residential or Central Business and
200 feet of the subject property within all other zoning districts.

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________

NAME:_____________________________________________________MAP:______LOT:______
ADDRESS:________________________________________________________________________
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PLOT PLAN

Provide a sketch of the property.  Please show proposed and existing structures on the property, including
measurements to all property lines and the road centerline.  Please provide exact measurements.  You may
also attach any other drawings or photographs that are associated with your variance request.
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Agreement

I (we), the undersigned, do hereby respectfully make application, and petition the City of Gardiner Board
of Appeals (BOA) to grant a variance to the terms of the City of Gardiner Land Use Ordinance.  I agree
to comply with any conditions for the variance required by the BOA.

I authorize the members of the BOA and Gardiner City Officials to go upon the property for site
inspection purposes.

By signing below, I agree that the information provided is true and correct, and that my project will
adhere to applicable local and state land use law and regulations.

Property Owner Signature:_____________________________________Date:__________________

Applicant Signature:__________________________________________Date:__________________

************************************************************************************

-Office Use Only-

Date of Public Hearing:_________________________ Action:_____________________________

Date of Written Approval:________________________

Conditions:________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________


